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ACT Child Safe Standards SCHEME
EXAMPLE POSITION DESCRIPTION
	POSITION DESCRIPTION – [NAME OF POSITION]



POSITION DETAILS

Position Title			
Organisation Details	
Location			
Position Classification	
Employment Type:		e.g. full time/part time/ongoing/fixed term contract

ABOUT THE ORGANISATION 

[Insert information here about your organisation here]

A CHILD SAFE ORGANISATION

[Insert organisation name] is committed to protecting and promoting the rights, safety and wellbeing of children and young people. We take a zero-tolerance approach to discrimination, child abuse, and any actions that contravene the human rights of children and young people. 
[bookmark: _Hlk171607234]As part of our commitment to being a child safe organisation, we actively engage with and value children and young people to create environments where their rights, safety, and wellbeing are at the centre of our values and actions. We genuinely promote the cultural safety and inclusion of all children and young people, including by respecting and valuing the diverse and unique identities and experiences of Aboriginal and Torres Strait Islander children and young people. 

[bookmark: _Hlk172273635][bookmark: _Hlk172273676]We strive to create conditions that reduce barriers for children, young people, and families with diverse needs, reduce the likelihood of discrimination, increase the likelihood that risks to children and young people will be identified; and ensure that concerns, allegations and disclosures are responded to and reported promptly.

ABOUT THE UNIT OR SECTION

[If relevant, insert information about the business unit the position belongs to here]

ABOUT THE JOB ROLE

[Insert a description of the job you are seeking to fill and opportunity this presents to potential applicants. You may wish to use this section to set role specific expectations under the child safe standards.]
Example for a senior management role – As a senior leader in the organisation, this role provides an excellent opportunity to contribute to creating a safe and inclusive environment where the rights, safety, and wellbeing of all children and young people are at the centre of everything we do as an organisation.
Example for a Human Resources role – As the Human Resources Manager, this role provides an excellent opportunity to influence the development and implementation of the organisation’s child rights, safety, and wellbeing practices, drive good practice through appropriate and timely complaints management, and support the organisation to recruit and retain a child safe workforce.
Example for a Funding Arrangements Officer role – As the Procurement Officer, this role provides an excellent opportunity to contribute to the organisation’s child rights, safety and wellbeing practices through judicious management of sub-contracts, and support the organisation’s adherence to child safety clauses as part of government grant guidelines.
Example for a front-line, direct support role – As a <Case Manager>, this role provides an excellent opportunity to make a difference in the lives of children, young people, and families by delivering culturally safe and inclusive casework services that genuinely engage children and young people in decision-making while promoting and protecting their rights, safety, and wellbeing.  



WHAT YOU WILL DO

[insert information about what the tasks the role will perform on a day-to-day basis. You may wish to use the child safe standards to highlight key tasks to embed expectations that staff at every level have responsibilities to help the organisation be child safe]
Example for a Policy Officer role – Prepare new policies and procedures in child friendly, easy English to enable understanding by people with varying levels of literacy.
Example for a Training Officer role – Develop and deliver new starter/induction training for staff and volunteers, including on the organisation’s child rights, safety and wellbeing policies and practices.
Example for a Caseworker role – Use a range of skills to actively listen to what children and young people are communicating, including those with diverse needs, and support them to ensure their concerns are taken seriously, and appropriately responded to. 

ABOUT OUR IDEAL CANDIDATE

[Insert a description of the demonstrated skills and knowledge you are looking for]
This role involves working in an environment that provides services to children and young people. Our ideal candidate consistently demonstrates behaviours and actions that uphold the rights, safety, and wellbeing of children and young people, in accordance with the ACT Child Safe Standards.  

QUALIFICATIONS AND OTHER REQUIREMENTS

[Include any specific experience or qualifications relevant to the position]
	This position requires a valid Working with Vulnerable People Registration
	☐  Yes		☐  No

	This position requires a National Police Certificate

	☐  Yes		☐  No




ASSESSMENT PROCESS

[You may wish to outline the process you will use to select the successful candidate, such as an in-person interview, referee and other background checks, a work sample test, etc. If you are involving children and young people in your recruitment and selection processes, you may like to include details about how they have been or will be involved.]
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